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(10.21) The Historical Committee shall consist of three (3) members.  The Historical Committee shall prepare narrative accounts of all activities of the Association from June – June fiscal year.  An annual written report shall be provided at the Annual Conference and will be made part of the Annual Conference minutes.

Additional Information/Duties
1. History is such a vital part of this Association.  Although this requirement limits the narrative to be from June – June, it can encompass important historical information that may have been lost from year to year.
2. A written narrative should be prepared for the record, but it can include photos.
3. Information on all conferences – attendance, pictures, anything of particular interest.
4. Information on regional meetings – fun facts, interesting education.
5. Updates to the website, officers, directors, etc.
6. Include retired clerks in the presentation.
7. Any courthouse restorations, odd things or funny things, make it lighthearted.
8. Report progress to the board of directors at schedules meetings, whether any or not.
If you find steps missing in these procedures write them down and submit to the President. 



HISTORICAL COMMITTEE
By Beth Rothermel 

The Historical Committee reports on the meetings and business of the County and District Clerks Association of Texas, gathering information on the events and activities of the Association and providing a reference for the history of the Association.  	

1.  Scope of work - during the CDCAT year: gather agendas, registration forms, and any pertinent or interesting information on the following - 
	- Executive Board, President’s Welcome, Board of Directors, Committee list
	- By-laws
	- Items/products for sale by CDCAT
	- List of Past Presidents
	- List of Clerks-of-the-Year
	- Map of Regions
	- Board of Directors and Executive Board Agendas (if available)
	- Scholarship information
(the above can be gotten off the CDCAT website)
	- All State-wide conferences of the CDCAT
		- Registration
		- Agenda
	- All Region meetings of the CDCAT
		- Registration
		- Agenda
	- Retirement and death of clerks and former clerks
- Anything of interest that happens in counties (offices moving for courthouse                   renovations, items of historical nature for a county, funny stories of real-life occurrences, etc.)

BEST PRACTICE – watch the List Serve and place any of the above info in a file to make it easier at year end to compile

2.  Time frame – compile information listed in item #1 during the CDCAT year, currently July 1 - June 30

3.  Amount of time involved – Varies; but if all committee members assist in gathering information from the Regions, the amount of time spent should be no longer than a week or two of off-and-on work.  It is helpful if one or more of the committee members can grab and file away anything that comes across the List-Serve for the report.

[bookmark: _GoBack]4.  Travel – none required; usually the Chair gives the report at the Annual Conference, however if the Chair cannot be present for that, the report can be given by another committee member or the president of CDCAT.
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